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JOB ANNOUNCEMENT 

The Miami Metropolitan Housing Authority (MMHA) is seeking qualified applicants for the position of 
Executive Director (full-time/exempt). We are a unique dual agency where the Executive Director position 
is also over the Miami County Community Action Agency (MCCAA).  

The MMHA is a political subdivision of the State of Ohio; created in 1965 by authority of the Ohio Revised 
Code. MMHA serves Miami County, Ohio and is governed by a five-member Board of Commissioners. The 
mission of the MMHA is to meet the County’s need for decent, safe and affordable housing for low-
moderate income households, and promoting self-sufficiency and neighborhood revitalization.  

MMHA operates subsidized housing and administers programs of housing assistance, partnering with the 
U. S. Department of Housing and Urban Development (HUD). In doing so, we oversee programs featuring: 

• 137 units of subsidized Public Housing 
• 991 rental assistance Housing Choice Vouchers 

The MCCAA is a private non-profit agency in network with other Community Action Agencies around the 
country. The primary current programs being administered now involve various forms of energy assistance 
such as HEAP and PIPP, administered by the State of Ohio Department of Development. This agency also 
receives Community Services Block Grant funds from the State which is used to provide emergency 
assistance on a case-by-case basis and to produce a county Human Services Directory every other year.  

QUALIFICATIONS: An example of acceptable qualifications: Bachelor’s degree in Business, Public 
Administration, or a related field; five (5) years of Public Housing Management or HUD housing experience; 
administrative property management experience; executive non-profit experience and any equivalent 
combination of education, experience, and training, which provides the required knowledge, skills, and 
abilities to perform the essential job functions.  

LICENSURE OR CERTIFICATION REQUIREMENTS: Public Housing Manager Certification (obtained after 
employment); Must possess a valid Ohio driver’s license and maintain a driving record that meets the 
insurability requirements.  

ILLUSTRATIVE LIST OF CURRENT DUTIES: (Position Description available upon request)  

Administers all programs in accordance with the established policies of the Authority and State and Federal 
requirements; 

Prepares all recommendations and resolutions to the Authority, acting as ex-officio secretary to the Board;  

Assumes overall responsibility for personnel matters including hiring, firing, training, staff development, 
evaluation, discipline, compensation, policy formulation and organizational evaluation; 
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Supervises and procures materials and supplies used in management operation;  

Requests necessary funds from HUD; maintains good relations with various publics; provides for 
cooperative tenant/management relations;  

Reviews all development and project budgets; HUD;  

Mediates in resolution of tenant/owner problems;  

Engages in professional development activities;  

Maintains ultimate responsibility for conditions of buildings and grounds which also involves monitoring of 
modernization capital projects;  

Maintains relationships with state and national trade organizations regarding housing and community 
action programs.  

Position requires occasional evening and weekend hours and overnight travel.  

MMHA’s recent Strategic Plan aims at expanding activity into exploring initiatives and development 
activities within the community through developing partnerships and new programs and revenue sources 
and to seek out new affordable rental housing opportunities;  

MINIMUM ACCEPTABLE KNOWLEDGE AND SKILLS: (*indicates developed after employment) Basic 
accounting; budgeting; finance; inventory control; education techniques; client training and development; 
agency goals and objectives; agency policies and procedures; department goals and objectives;* 
department policies and procedures;* public relations; community resources and services; marketing; 
English grammar and spelling; records management; employee training and development; personnel 
administration; Fair Labor Standards Act; employee benefits administration; workplace safety; supervisory 
principles and practices; office management; public administration; business administration; project 
management; computer operation including proficiency in Microsoft Office products; use of modern office 
equipment;  

TO APPLY: Submit a resume to via email to Mary Mahoney at Mary.Mahoney@elwoodprofessional.com.  
She may also be contacted by phone at 812.372.6200 to discuss this opportunity.  

APPLICATION DEADLINE: Deadline for receipt of resumes is March 22, 2024.  

Included Benefits  

• OPERS Pension Plan • Excellent Medical, Dental and Vision Insurance • 13 Annual Paid Holidays • 2+ 
Weeks of Vacation and accrued Sick-Leave (accrual begins on first day of employment). 
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